
  

Select the Calendar icon in Outlook 

 



  

From the Open Calendar drop down 
menu select “Open Shared Calendar” 



  

In the “Open a Shared Calendar” 
dialogue box type in “Neuroscience” 
to locate the Sandler calendars 

 



 

 In the “Open a Shared Calendar” 
dialogue box type in “Physiology” to 
locate the Rock Hall calendars 

 


